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IHCDA SUMMARY:

The Indiana Housing and Community Development Authority

OUR VISION FOR INDIANA
An Indiana with a sustainable quality of life for all Hoosiers in the community of
their choice.

OUR MISSION
To provide housing opportunities, promote self-sufficiency, and strengthen
communities.
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NAP SUMMARY

The Neighborhood Assistance Program is a program of the State of Indiana that
provides $2.5 million tax credits annually to non-profit organizations for sale as a
fundraising and capacity building tool.

NAP is created by Indiana Code 6-1.3-9.

NAP credits are worth 50% of the value of a contribution, and are deducted from
a donor’s tax liability.

NAP is administered by the Indiana Housing and Community Development
Authority.
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LEARNING OBJECTIVES:

This webinar will cover the following topics:

« The NAP Process
* Why reporting is so important

* How to apply for an IHCDA Online account
* How to file reports on IHCDA Online

* How to claim NAP credits on your tax return (for donors)
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The NAP Process

1. Every year, IHCDA issues $2.5 million in state tax credits
to Indiana non-profit organizations (our partners.)

2. These partners then sell those credits to donors in
exchange for contributions.

IHCDA

3. Our partners then report those contributions to IHCDA in iheda 00©

their twice-annual donor reports.

4. IHCDA compiles those reports into a single report which
we forward to the Indiana Department of Revenue (DOR.)

5. Beginning in February and throughout the year, Indiana
residents (including NAP donors) file their tax returns with
DOR

6. DOR compares the donor’s tax return with IHCDAs
compiled report and, if they match, grants the tax credit.
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Donor Reports Quick Facts

« Two donor reports are required per year
« Donor Report One: Mid-Year Report (due January 9)

* Donor Report Two: End-of-Year Report (due June 5)*
*The End of year report is not required if 100% of your credits are sold and reported on
the Mid-Year Report

« The report requires the following information*;
 Donor Name
 Donor Tax ID
* Donor Address
« Date of donation
* Value of donation
*All of this information is collected on the NC-10 form

* Reports must be entered by the due date on www.IHCDAONnIline.com
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IHCDA Online

redecos [

Th i S iS the fro nt pag e Of I H C DA Welcome to Indiana Housing and Community Development Authority's online

services.
This site allows our partners to access resources for managing their awards and meeting their reporting requirements.
O l l I I I l e . ~ The Authority Online site is used for claims management, online applications, data
Authority Online management, and reporting.

ClientTrack s used for managing dlient information and reporting for HMIS.
i The Weatherization Assistance Program site is used for Weatherization data and reporting
Weatherization

www.IHCDAONnIline.com

Copyright © 2008, Indiana Housing
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IHCDA Online

-
Itha 00@ Indiana Housing Online Management System

Welcome to Indiana Housing and Community Development Authority's online
services.

This site allows our partners to access resources for managing their awards and meeting their reporting requirements.

The Authority Online site is used for claims management, online applications, data
= Authority Online i management, and reporting.
CliontTrack ClientTrack is used for managing client information and reporting for HMIS.

TO b e g i n , Cl i C k th e The Weatherization Assistance Program site is used for Weatherization data and reporting.
button that reads
“Authority Online.”

. Indisna Housing and Community Development Authority. Al rights reserved. 1/20/2011
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IHCDA Online

ihcda 000

To create a new account, click the link
that reads, “New User? Register Here.”

Welcome to the Authority DMS Online Management System
This site will allow organizations working with the Indiana Housing and Community Development Authority to manage information
about their awards. Some of the features of this site are claims management, Owner Certifications, IDA Awards, NAP Reporting, and

the Single Family software download. This site continues to be expanded for to allow our partners to work more closely with us and to
streamline our processes.

Username: INew User? Register Here.

Password

Forgot Your Password?

Only continue if you are using a supported browser. The current supported browsers are

o Firefox 18

Online Resources and Training Videos

Click Here to visit the IHCDA website.

Indiana Housing Online Management System

ernet Explorer 10.0
net Explorer 9.0
irefox 17

ight © 20° S, All rights reserved
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IHCDA Online

ihcda 006

Indiana Housing Online Management System

On the registration page, enter the
following information: Registration

In order to gain access to this website, you must request it and have it approved by the State. Please enter the following information:

If your organization is already registered, please enter your organization code which you can obtain from another user at your
organization or the HFA. This code will ensure that your registration can be processed more quickly.

In order to access the Home:

mership system, please contact your IHCDA Administrator for a login and password. If you are unaware
of whom that my be, contact msmith@ihcda.in.gov or jcane@ihcda.in.gov.

 First Name

First Name If your organization is already registered, please enter your

organization code which you can obtain from another user at your
o LaSt N al I le LastName organization or the HFA. This code will ensure that your registration

be processed m ckly
E-mail. NOTE: ltis recommended that new users use 21 D€ Processed more quickly

their business email address Enter Organization
) m H Code
al My Organization is not registered 5]
Username:
- —Organization
 Aunique username
Password

Address:
Confirm Password:

* A new password

« Confirm that password i

Fax: (optional)

—Access Types

E n te r yo u r O rg an I Z atl O n O d e Please check the box next to the type of access you are requesting. You should only request access to the program(s) that you
C .

are directly involved in. If you request access for a program that you are notinvolved with, you may find that your request will be
denied for all programs

] Annual Owner Certification and 8609 Access for Rental Housing
[CINeighborhood Assistance Program Access for Community Development

Finally, under “Access Types,” select

EIHev Access

"I Third Party Claims Access

“Neighborhood Assistance Program Bt s s e
for Community Development.”

B Manage Organization MOUs

Copyright ® 2014, Authority DMS. Al rights res

Select the button labeled “Next” to o
continue. Itha 00@
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On the Registration Summary page,
please confirm that your information is
accurate.

If it is not, click the “Cancel” button to go
back and make any necessary changes.

If it is, click the “Submit” button to
continue.

ihcdaO0®
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A confirmation message will be displayed,
when you click “Submit” indicating that
your registration has been completed and
received.

It can take as long as three business days
to activate your account, so please allow
for this in your schedule.

If three business days have elapsed and
your account is still not active, please
contact the NAP coordinator.

ihcda00®

Registration Summary

1 Mormation before
Eva
Indianapolis
N

Your registration information has been submitted and is being processed
An email notification will be sent to you upon approval or denial
Please be aware that your request may take up to 3 business days to be processed.
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Filing Donor Reports

Welcome to the Authority DMS Online Management System

jopment Authority fo manage information
fications, IDA Awards, NAP Reporting, and
partners to work mare closely with us and to

If you do have an IHCDA Online account, -
please enter your username and password
on the login screen. Then click “Login.”

Online Resources and Training Videos

Click Here to visit the IHCDA website.
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Filing Donor Reports

= h d ooe Welcome Evan Shearin
I c a Indiana Housing Online Management System

Wy Profile Programs
NAP Neighborhood Assistance Program. This will allow awardees to enter their semi-annual
E reporting as well as apply for the NAP program during open rounds.
Wy Profile Manage your profile including your password, contact information, your organization

information, and other information about your organization.

Many features of the Authority Online system are based your organization. In some cases, you may need to share your ‘Organization Code

with another organization or with someane in your organization who is registering as a new user. This organization code can be found

link that says, “NAP.

Copyright ® 2014, Aut

ty DMS. Al rights
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Filing Donor Reports

- Welcome Evan Shearin
|hcda OO@ Indiana Housing Online Management System

Retumn To Programs Listing NAP Application Listing

NAP Application List

T Sopiioion Poplcation No Reports Organization Satus | AwsrdNumber  Award Amount

2009-NP-00135 Of2Reports  HCDA Closed NP-00-999 $5,000.00
. Mol 2011-NP-358  N/A IHCDA A 50.00
T h t I t N A P Manage Usets NAPTEST1 0i2Reports  HCDA NAPTEST1 $0.00

e next page lists every
2014-NP-002X  NIA HCDA WA 50,00
M H H N 2014NP-020  NA HCDA NA 5000
application that your organization
2014-NP-021X  NA HCDA ) 500
. . 2014NP-025  NA HCDA WA S00
has filed. Find the 2014 program o—
" 2014-NP-259  02Reports  HCDA 14np259  $001

with the status “Open.”

Select the link that reads
“0/2 Reports.”

ihcdaO0®
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On the Semi-Annual Reporting page,
ensure that the option named “For
Period” reads “First Half.”

Further down the page, enter your
donor’s information. The page asks:
* First name

 Middle Name

« Last name

 Address

« City

« State

« Zip Code

» Contribution Amount

» Contribution Date

ihcda O0O© .

Neighborhood Assi 1ce Program Semi-Annual Reporting

aaaaaaaaaaaaaaaaa
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Filing Donor Reports

Submit Report

Award Information

Name of Organization:

IHCDA Results for Period

De-Allocation Benchmark 60.00 %
¥ Percentage of Credits Sold 100.00 %
Original Award A Total Credits to be De-Allocated: ~ $0.00

1
Total To Be DeAllocated:
$0.00

Total Re-Allocation
$0.00

Revised Award Amount:
$0.01

Credits Sold this Period:

$0.01
Total Credits Sold:
$0.0

When you,ve Completed your donor,s EOE?;‘"‘”DC.VMHS(D:ESU\C
information, select the button labeled F——
“Add Contributor.”

SSN:*
Address:* City:* State: N «  ZipCode:*

Contribution Amount*  $0.00

Repeat this process for each of your R
contributors.

Contributors

Delete Selected Contributors

Hame Tax 0 # Date Amount
Address city State Zip Code

John Q Taxpayer 123456789 1011612014 $0.02

= [30s. Meridian St Indianapolis IN 46204

Delete Selected Contributors

ihcdaO0®

Indiana Housing & Community Development Authority




Filing Donor Reports

When you've entered all of your
contributors, select the button
labeled “Submit Report.”

Once you've clicked this button, you
cannot edit your report again. You
are welcome to save contributors,
then return later and enter more,
until you select this button.

- Welcome Evan Shearin
Itha ooe Indiana Housing Online Management System

Return To Programs Listing

NAP Application List Neighborhood Assistance Program Semi-Annual Reporting
Add NAP Application

My Profile . . . - .

Manage Users For Award: 2014-NP-259 Report Status Open
Award Start Date: 7112014 Award End Date: 6/30/2015
For Period: First Half v

View Application

I
I > [ SubmitReport |
14

Award Information

Name of Organization

IHCDA Results for Period

Award Number: De-Allocation Benchmark: 60.00 %
2014-NP-259 Percentage of Credits Sold: 100.00 %
Original Award Amount Total Credits to be De-Allocated: $0.00
$0.01

Total To Be DeAllocated:

$0.00

Total Re-Allocation

$0.00

Revised Award Amount:

$0.01

Credits Sold this Period

$0.01

Total Credits Sold:

$0.01

Remaining Credits to be sold:

$0.00

Add Contributor

Contributor Type:* Individual -

FirstName:* Middle Name: LastName:™*

SSN:*

Address:* City* State: IN ~ ZipCode*

Contribution Amount*  $0.00

Contribution Date:*

Add Contributor

ihcdaO0®
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Claiming NAP Credits

Index begins
on page 57

IT-40 Full-Year Resident
Individual Income Tax Booklet

freefile.dor.in.gov FAST « FRIENDLY » FREE

ihcdaO0®
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Claiming NAP Credits

Schedule 6:
Offset Credits

1.Credit for jocal axes paid outside Indiand.

a8

I.Co\mtyuedﬁhxthe eiderly” anxh{edefﬂsmleﬂ

3.0ther Local Credits: close addtional sheets # necessay)

See instructions (&n‘
N | e
-

\mportant; Lines 1 throudh 3 cannot be greater than e county tax due on Form T40.
1o 8 (see Combined Limtation instructions)

i

. Enter creditname

B2

 —

b. Enter credit name

Tx

¢ Enter credit name

2

4. Enter creditname

\mportant: Lines 4 throudh & added together cannot be greater than the ste adjusted gross
e tax due on Form 1T40- 8 (see Combined Limtaton instructions)

7.Add lines 1 through &- Enter total here and online 13 of Form IT-40 Total Offset Credits ; B

The two form
.. S necessa .
Individual Tax ry to claim NAP tax _
Return Form and the Schedule %f_egﬁfss atfithe IT-40
' et Credits form

Both are avai '
a”?bcll'e In the Indiana Department of
ndividual Tax Return Booklet SRS

=

Indiana Housi
ousing & Community Development Authority



Claiming NAP Credits

2013 Indiana Full-Year Resident Due April 15, 2014
Individual Income Tax Return
If filing for a fiscal year, enter the dates (see instructions) (MM/DD/YYYY):

#om 0L | [01] [2014] ,.[12]] [31 ] [2014]]

e, | 5 RS  onco-e [N (EE T
Place “X” in box if applying for ITIN I:! Place “X" in box if applying for ITIN
Your first name Initial  Last name Suffix
. - ~ \ John | [a] | Taxpayer | ]
Beg I n by fl I I I n g yo u r I T 40 O Ut If filing a joint return, spouse’s first name Initial  Last name Suffix
‘ Jane [ IE I Taxpayer-Citizen ‘ | |

n O rl I I al Iy- Present address (number and street or rural route)

[ : Place “X” in box if you are
\ 123 Indiana Lane | e arahag
married filing separately.

City State Zip/Postal code
| Indianapolis | w | 46204 |
Foreign country 2-character code (see pg.6 ) School corporation number (see pages 55 and 56 )

]

Enter below the 2-digit county code numbers (found on the back of Schedule CT-40) for the county where you lived and
worked on January 1, 2013.

County where h County where
you lived LE you worked

County where
spouse lived

County where

spouse worked &R

=

ilhcdaO0®
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Claiming NAP Credits

Stop when you reach line 13.

Form
1T-40
) State Fomn 154

R12/813)

2013

If filing for a fiscal year, enter the dates (see instructions) (MM/DD/YYYY):

from | 0L ]

Indiana Full-Year Resident

e o Due April 15, 2014
Individual Income Tax Return

01 | [2014] . [12]] [31 ]| [2014]]

Present add! :

seomyrumer | 222 | [45T] [Temas ] ZRE0UC [aam | [as]

L‘ Place “X" in box if applying for ITIN

J Place *X" in box if applying for ITIN

Your first name initial  Last name Suffix
T 1 —1i I 1
1f iling a join

City

Foreign cour
[

Enter below

worked on J;

County wher|
you lived

12. Enter credits from Schedule 5, line 9 (enclose schedule) 1; E]
13. Enter offset credits from Schedule 6, line 7 (enclose schedule) 1; | EI

14. Addlines 12 and 13

15. Enter amount from line 11 —

16. Ifline 14 is equal to or more than line 15, subtract line 15 from line 14 (if smalier, skip to line 23) .

17. Amount from line 16 to be donated to the Indiana Nongame Wildife Fund

18. Subtract line 17 from line 16 o

19. Amount from line 18 to be applied to your 2014 estimated tax account (see instructions on page 10).
Enter your county code
Spouse’s county code

Indiana adjusted gross income tax to be applied s

Tt o aplle 1 your estmated ax account(a+ b + & camot e morethamtne 18___ o | .
20. Penalty for underpayment of estimated tax from Schedule IT-2210 or IT-2210A (enciose sch.) _ 'l—\

21,

22. Direct Deposit (see page 12)

Refund: Line 18 minus lines 19d and 20. Note: If less than zero, see line 23 ___ Your Refund |2

Indiana Credits ;; r.l:ﬁ]
i bd

Indiana Taxes

Gl | b
18

county tax to be applied _$ E]

P —

| county tax to be applied _$ m

ilhcdaO0®
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Claiming NAP Credits

Begin filling out your Schedule 6: Offset
Credits form.

Schedule 6 Schedule 6: Offset Credits Enclosure
R T 8, Ao Eabn Instructions begin on page 40 2013  sequenceno.0s
Narme(s) shown on Form IT-40 Your Social Security Number

I |

1.Credit for local taxes paid outside Indiana
2.County credit for the elderly: attach federal Schedule R

3.0ther Local Credits: See instructions (enclose additional sheets # necessary)

4.College credit attach Schedule CC-40 ]
5. Credit for taxes paid to other states: enclose other state’s return ]

6.Other Credits: See instructions (enclose additional sheets # necessary)

7.Add lines 1 through 8. Enter total here and on line 13 of Form IT-40 Total Offset Credits H N

Round all entries

T

a. Enter credit name l I codeno.[

b. Ener cretitname | | cotene. [

Important: Lines 1 through 3 cannot be greater than the county tax due on Form IT40.
Fine @ (see Combined Limitation instructions)

3. Enter credit name 1 ‘

b. Enter credit name l

i |
o Entrosdrame | |
| cotero. |

Important: Lines 4 through & added together cannot be greater than the state adjusted gross
income tax due on Form [T40, line 8 {see Combined Limitation instructions)

d. Enter credit name ‘

| AT O
2321311169

4

lhcdaO0®
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On line 6, enter the following information in the appropriate fields.

* Next to “Enter Credit Name” enter “Neighborhood Assistance.”
* Next to “Code no.” enter “828.”
* In the final box, enter the amount of your NAP credits.

(50% the value of your contribution.)

6. Other Credits: See instructions (enclose additional sheets i necessary)

’-—‘
o
[}
o

a. Enter credit name

l Neighborhood Assistance ccd{_no.‘ 828 ‘ 5!
I : —1

1E]

ihcda00©



Claiming NAP Credits

Bl IS o B

— 0 i i
[ ||
] 16
v —
[FE—r
W Iz,
] 16
@ Iz,
[ —(
[
[ E—

S e e e 12

Total all your credits on your
Schedule 6 form and enter that
total in line 13 of your I1T-40.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

o__ Lol led
schedule) |_1__3_I .
|
Indiana Credits L.

Indiana Taxes

Enter offset credits from Schedule 6, line 7 (en

Add lines 12 and 13

Enter amount from line 11

lﬂ

If line 14 is equal to or more than line 15, subtract line 15 from line 14 (if smaller, skip to line 23) | 16

Subtract line 17 from line 16 Overpay 18

Amount from line 16 to be donated to the Indiana Nongame Wildlife Fund

Amount from line 18 to be applied to your 2014 estimated tax account (see instructions on page 10).

Enter your county code ‘ l county tax to be applied _$ E | Ia

Spouse’s county code | county tax to be applied _$ ; l;]
$Lc .

Total to be applied to your estimated tax account (a + b + c; cannot be more than line 18)

Indiana adjusted gross income tax to be applied

ﬁ

Penailty for underpayment of estimated tax from Schedule IT-2210 or IT-2210A (enclose sch.) _

Refund: Line 18 minus lines 19d and 20. Note: If less than zero, see line 23 ___ Your Refund 7: ; I |.

Direct Deposit (see page 12)

ihcdaO0®
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Claiming NAP Credits

Complete your IT-40, and ensure
to include your Schedule 6 with
your other documents when filing
your Indiana state tax return.

ihcda 00©
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Claiming NAP Credits

For corporate donors, or donors who are filing electronically, please contact your
tax professional, or the Indiana Department of Revenue at 317-232-2240 for

further assistance in claiming your NAP credits.

For specific advice regarding claiming of Indiana Tax Credits, please contact:

Marcia Vare
Supervisor for Individual Tax Administration

Indiana Department of Revenue
317-615-2538
mvare@dor.in.gov

lhcdaO0®
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Frequently Asked Questions

NC-10/20 forms

According to the 2014-2015 Neighborhood Assistance Program Manual

“Form NC-10 must be completed and retained by the participating organization in a
physical or digital format. One (1) form is required per donor, per NAP cycle.”

 NC-10 forms are not required to be submitted to the Department of Revenue.

« |HCDA has been informed that the Department of Revenue will not be issuing
NC-20 forms.

lhcdaO0®
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Frequently Asked Questions

What is the difference between a Tax Credit, and a Tax Deduction?

A tax deduction reduces a taxpayer’s taxable income.

A tax credit counts as if it were taxes already paid, and reduces the taxpayer’s
total tax liability.

Example:

Taxpayer income: $40,000

Tax rate: 25%

Tax Liability: (40,000 x .25) = $10,000

« A $1,000 tax deduction would reduce the taxpayer’s taxable income to $39,000.
40,000 — 1,000 = 39,000
39,000 x .25 = $9,750

« A $1,000 tax credit would reduce the taxpayer’s tax liability to $9,0.00.
40,000 x .25 = 10,000
10,000 — 1,000 = $9,000 I th a OG@
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Frequently Asked Questions

Last Minute Sales:

At the end of the year, many taxpayers are estimating their tax liability, and are
interested in making NAP contributions.

NAP contributions for 2014 can be made up until 11:59 PM on December 31,
2014,

If a contributor wishes to make a last-minute purchase, and your organization has

already submitted your report, contact the NAP Program Coordinator to re-open
that report for additional entries.

lhcdaO0®
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Frequently Asked Questions

Re-Allocation of NAP Credits:

When NAP credits are de-allocated from an organization for any reason, those
credits are re-allocated to other eligible organizations. In 2013, this process was
performed through a similar formula as the initial award. This practice may or may
not be continued in the future.

Organizations who have sold all of their credits expressed an interest in re-
allocated credits have been recorded and will be included in the process should
any credits become available.

If credits become available for re-allocation, organizations who have expressed
an interest will be notified. Awards will be made at the end of the NAP cycle
(typically in June.)

Re-allocated credits are subject to the same

regulations as awarded credits. itha OO®
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Thank you!

ihcdaO0®

EVAN R. SHEARIN

Community Services Analyst

ADDRE
30 South Meridian Street, Suite 1000
Indianapolis, IN 46204

PHONE 317.232.0912
FAX 317.232.7778

MAIL eshearin@ihcda.IN.gov
e www.ihcda.IN.gov
ITE www.in.gov/myihcda

*A recording of this webinar will be available shortly on the IHCDA website at

www.lHCDA.in.gov.

1IhcdaOO®
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